BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC TAY NGUYEN Poc lap - Tw do - Hanh phiic

Sé: 33 /KH-DHTIN Pk Lik, ngay 29 thang 7 nam 2026

KE HOACH
Xay dung vi tri viéc lam vién chirc Truwong Pai hoec Tay Nguyén

Can ctr Luat vién chire s6 129/2025/QH15 ngay 10/12/2025;

Can ctr Nghi dinh sb 259/2026/ND-CP ngay 30/6/2026 ctia Chinh phu
quy dinh vé tuyén dung, sir dung va quan 1y vién chirc;

Can ctr Nghi dinh s6 232/2026/ND-CP ngiy 26/6/2026 ctia Chinh phi
quy dinh vé vi tri viéc 1am vién chic;

Can ct Quyét dinh s6 1061/QD-DHTN-TCCB ngay 10/06/2020 cta Hiéu
truong Truong Pai hoc Tdy Nguyén vé viéc ban hanh Chién luoc phat trién
Truong Dai hoc Tay Nguyén giai doan 2020-2027, dinh huong 2035;

Can ctr Nghi quyét s6 35/NQ- HDTr ngay 31/7/2025 cua Ho1 dong
trudng Truong Pai hoc Ty Nguyén vé ban hanh Quy ché To chirc va hoat
dong cua Truong Pai hoc Tay Nguyén,;

Dé c6 co sé quy hoach, tuyén dung, quan 1y, bd nhiém, ddo tao, boi
dudng, bd tri, st dung, b6 nhiém CDNN dbi voi vién chirc; quan ly, st dung
nguoi lao dong theo quy dinh hién hanh, Hiéu truéng thong bao dén cac don vi
trién khai thuc hién viéc xay dung vi tri viéc lam (VTVL), cu thé nhu sau:

1. Muc dich, yéu ciu

- Muc dich: Xay dung hé théng VTVL phu hop véi chitc nang, nhiém vu,
co cau to chirc va chién lugc phat trién ciia Nha trudng. Lam cin cir dé tuyén
dung, bb tri, sir dung vién chirc; danh gia mirc d6 hoan thanh nhiém vu; dao tao,
boi dudng; quy hoach; str dung, bd tri; bd nhiém CDNN; phat trién doi ng;
nang cao hi¢u qua quan tri nhan lyc theo VTVL cua Nha trudong.

- Yéu cau: Bao dam ding quy dinh phap luat vé VTVL; khong 1am phat
sinh VTVL ngoai Danh muc quy dinh; grfm VTVL véi chure nang, nhi¢m vu thuc
té ctia tung don vi; bdo dam tinh khoa hoc, kha thi, minh bach.

2. Pham vi va d6i twong thwe hién

- Pham vi: Céc don vi thudc va truc thugc Truong Pai hoc Tay Nguyén.

- Péi tuong: Vién chuc gilt chitc vu quan ly; vién chac chuyén mén,
nghiép vu va vién chirc hd tro.

3. Trién khai xay dung vi tri viéc 1am

Lanh dao cac don vi xdy dung VTVL ctia don vi theo cac ndi dung cu thé
nhu sau:

3.1. X4c dinh Danh muc vi tri viéc lam

- Céc don vi ra soat chuc nang, nhi¢m vuy; li¢t ké toan by nhiém vy; phan
nhém cong viéc c6 tinh chat tuong dong; d6i chiéu danh myc VTVL duoc quy
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dinh tai Phu luc I, II va III cua Nghi dinh sé 232/2026/NP-CP dé lua chon
VTVL cu thé dé s dung trong don vi minh.

- Danh muc VTVL vién chuc dugc xac dinh theo quy dinh tai biéu 6
Nghi dinh sb 232/2026/NP-CP. Néu c6 phat sinh nhiém vu méi (vi du Al
chuyén ddi sd,...), khong dit tén VITVL méi ma cu thé hoa trong ban mo ta
cong vi¢c cua vi tri phu hop.

3.2. X4y dung ban mo ta cong viéc va khung nang luc VTVL

- Mdi VTVL xay dung ban mo ta cong viéc va khung ning lyc VTVL
theo quy dinh tai Piéu 8 Nghi dinh sé 232/2026/ND-CP. Thyc hién theo miu tai
Phy luc IV Nghi dinh s6 232/2026/ND-CP.

- Viéc xay dung ban mo ta cong viéc va khung nang luc VTVL phai phu
hop véi hudng dan ctia Bo quan 1y nganh, linh vic vé chuin nghé nghiép, tiéu
chuan chirc danh, diéu kién hanh nghé theo quy dinh cta phap luat chuyén
nganh (néu co).

3.3. Xac dinh cac bac nghé nghiép dwoc sir dung trong tirng VIVL

- Bac nghé nghiép cta ting VTVL dugc quy dinh théng nhét trong Danh
muc VTVL tai Phyu lyc II va III Nghi dinh s6 232/2026/ND-CP (Bac nghé
nghiép dugc xéac dinh theo 05 bac, tir bac 1 dén bac 5, trong d6 bac 1 1a bac thép
nhat va bac 5 1a bac cao nhét).

- Can ctr churc nang, nhiém vy, quy mé va mirc do phat trién, don vi xac
dinh s6 bac nghé nghiép ap dung d6i voi ting VTVL trong don vi nhung khong
vuot qua sb bac nghé nghiép dugc quy dinh cho VTVL do6 theo quy dinh.

- Xac dinh bac nghé nghiép cua timg VTVL theo quy dinh tai Diéu 7
Nghi dinh s6 232/2026/ND-CP.

3.4. Xac dinh ty 1¢ vién chirc bo tri theo bic nghé nghiép tirng VTVL

Ty 1& vién chtic bo tri theo bac nghé nghiép ciia VTVL theo quy dinh tai
Piéu 10 Nghi dinh s6 232/2026/ND-CP.

4. Ké hoach thuc hién

Dw kién
A thoi gian | Pon vi tham | Két qua du
i Noi dung hoan muu kién
thanh

Ban hanh Ké hoach xay dung
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3.1 | Xay dung Danh muc VTVL

3.2 | Xay dung ban mo ta cong viéc va




khung nang lyc cua VTVL

3.3

Xdac dinh bdc nghé nghiép cia
tung VTVL

Xdc dinh ty lé vién chuc bé tri

34 theo bdc nghé nghiép ciia VIVL
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I1 | duy¢t VIVL cua Truong (n€u| theo quy | Ban tham | Bao cao
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5. Ho so' va san pham

Céac don vi ndp vé Ban xay dung thong qua phong T6 chic can bd trude
17h00 ngay 14/8/2026 gom:
- Bién ban hop gop ¥ va thong qua VITVL cua don vi.

- Danh muc VTVL cua don vi.

- Ban mo t4 va khung nang lyc ting VTVL cua don vi.
- Cac bac nghé nghi¢p dugce str dung trong tirng VT VL.

- Ty 1é vién chitc bd tri theo bac nghé nghiép trong timg VTVL.

Hé so ciia don vi kém phu luc phai duoc dong thanh tdp va co bia, muc
luc, s6 trang; dung trong cdp Clear giti cho d/c Minh — Phong TCCB; dong thoi
guvi kém file mém qua dia chi email: phongtcch@ttn.edu.vn.




6. Phan cong nhiém vu

- Phong T6 chitc can bo: Trién khai, huéng dan nghiép vu; cong tac tham
muu, don dbc cac don vi thue hién theo ké hoach.

- Céc don vi thudc, truc thudc Truong: Ra soat chiic nang, nhi¢m vu; xay
dung VTVL ctia don vi. Chju trach nhiém vé tinh chinh xac vé sd liéu, thong tin
va n0i dung cua VTVL.

- Phong Ké hoach Tai chinh: Phdi hop xac dinh ngudn lyc dé xay dung
VTVL cua Truong.

- Ban xay dung, T6 thu ky: Thuc hién theo Ké hoach.

7. To chirc thye hién

Lanh dao cic don vi trong Nha truong chiu trach nhiém trién khai ké
hoach; trong qua trinh thuc hién néu c¢6 kho khin, vudng mic CW vi phan
ho6i vé phong T6 chirc Can b (gap d/c Hiéu, sdt: 0914116779)./. /

Noi nhén: TRUONG
- Pang uy (dé b/c); ' ,

- Ban Giam hiéu; i THUOH% :

- Cac don vi; 1g| DAI HOC 9]

- Cong doan Truong; \ \TAY NGUYEN/ /% -
- Boan TN Truong; \ O /&

- TT. CNTT va TV (dang Website Truong);
- Luu: VT, TCCB. (M5)
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